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Croydon Music and Arts
SERVICE REQUIREMENTS 

FREELANCE MUSIC TUTORS
INDIVIDUAL & SMALL GROUP TUITION


Directorate: London Borough of Croydon – Place Dept

Title: Freelance Music Tutor - Individual & Small Group Tuition

Contract: Freelance/Self-employed/Limited Company

[bookmark: _heading=h.gjdgxs]Fee Rate: 
· New to the profession: from £34 per hour
· 3 years’ experience or relevant graduate/ postgraduate teaching qualifications: £37 per hour
· Relevant postgraduate qualifications and or 4+ years’ experience: £40 per hour
· Higher rates available for experienced/ qualified teachers who lead classes and workshops.
[bookmark: _heading=h.qz017oo2ldy]


RELATIONSHIPS

	Main CMA Contact:
	Business Development Manager and Assistant/ Deputy Head of CMA

	Responsible for:
	Providing a high standard of instrumental/vocal tuition to pupils in schools and music centres, and support for rehearsals and performances with young people.




VISION
Croydon Music and Arts (CMA) nurture young people in the London Borough of Croydon regardless of background to create, perform, be inspired by and celebrate the music they love; reaching all corners of the borough, ensuring children who want to make music are able to.

THE CMA FREELANCE MUSIC TUTOR PANEL

CMA provides instrumental and vocal music lessons in Croydon schools and dedicated out of school music centres also in the borough. CMA maintains a panel of instrumental and vocal tutors, suitably qualified and experienced, and able to offer tuition to children. CMA only offers assignments to tutors registered on the panel or tutors directly employed with CMA.

Membership of the CMA Music Tutor Panel does not confer any employment rights on you. The relationship of the Tutor to CMA during the course of any assignment will be that of independent contractor, and nothing in this agreement shall render them an employee, worker, agent or partner of CMA, and the Tutor shall not hold themselves out as such. 

Please note, in order to be paid as a freelance tutor as a sole trader, you will need to have a bank in your full name account for funds to be paid into. You will also need to register as a supplier with London Borough of Croydon.

MAIN PURPOSE OF WORK

CMA is looking to take on freelance tutors to teach a variety of instruments and singing, teaching both individually, in small groups, and in some cases to lead ensembles and class instrumental lessons (CIL).

We are looking for talented and enthusiastic musicians, with a passion for music education who are able to nurture a love of music in all they teach through the use of varied repertoire and pedagogy.

Tutors should be able to:
· Ensure high quality of music provision for young people. 
· Ensure all lessons are well planned and help students to progress.
· Ensure the satisfaction of all stakeholders primarily young people, parents/carers and schools.
· Be organised and able to communicate effectively in writing and in a timely manner

MAIN RESPONSIBILITIES

In order to be offered assignments, tutors are required to offer both small group and individual lessons at all key stages (usually KS2 upwards). These may include working in schools during the day, at music centres in the evenings and Saturday mornings or online. 
Tutors may also be invited to offer class instrumental lessons (CIL) in primary schools, direct our youth ensembles, provide adult tuition or be involved in project work (holiday courses, creative projects, staff band to accompany our Schools Singing Festival etc.). Different rates may apply for additional responsibilities.
Ability to teach primary and secondary aged children is essential. Track record in successfully teaching different ages is desirable. Tutors will be expected to be qualified to music degree or equivalent standard and at diploma standard on their first instrument. Tutors should be able to teach up to Grade 8 standard and have experience of nurturing the progress of pupils and signposting them into ensembles and graded exams as appropriate. 

In all contexts we expect tutors to: 

· have high expectations of pupils and build successful relationships based on teaching and learning.
· deliver lessons of a high quality to all pupils regardless of ability and background
· ensure all lessons are well planned and help children to progress
· keep records of planning and delivery
· communicate effectively with parents, carers, and schools
· treat pupils with respect, patience, and tolerance
· maintain a safe environment and good discipline amongst pupils
· safeguard pupil health and safety, and wellbeing at all times
· develop good working relationships with members of the school staff
· signpost pupils to relevant music groups, opportunities and events to broaden their experiences
· keep records of pupil attendance via the Speed Admin tutor app
· track pupil progress and be able to liaise with parents and CMA as appropriate
· support parents/ carers to enter pupils for graded examinations
· be aware of pupils who are preparing for GCSE music exams and support them as required
· keep up to date with developments in instrumental/vocal teaching and learning
· keep up to date with new repertoire particularly music by under-represented communities








PERSON SPECIFICATION

	Criteria
	Essential 
	Desirable

	Qualifications:

	· Qualifications indicating a high level of musical understanding, awareness and proficiency in your area of specialism
	· A music degree and/or performing or teaching diplomas

	Knowledge:

	· Excellent, up to date knowledge of the skills involved in teaching specific instrument(s)
· Knowledge of wide range of musical genres and styles 
· Exemplary knowledge of repertoire for teaching individual and small group lessons
	

	Experience:

	· Experience of instrumental teaching 
· An accomplished musician
· Experience of preparing pupils for music exams
	· Experience of teaching small groups
· Experience of conducting and/or accompanying
· Whole class teaching experience


	Skills:

	· To be able to work within a team
· Good interpersonal skills
· To be able to manage a number of children with varying needs
· To communicate with parents/ carers ensuring they are aware of student progress and concerns
· To deal professionally and sympathetically with complaints and disputes
	· Ability to arrange and write parts for instrumental lessons

 



	Abilities
	· Ability to create and maintain good relationships
· Ability to prioritise and work flexibly.
· A willingness to adapt pedagogical approaches to suit the needs of the student, particularly for SEN/D students
	

	General
	Ability to plan and travel efficiently between schools to ensure punctuality 
	





Croydon Music and Arts 
Croydon Music and Arts (CMA) is a local authority music service and a member of Southwest London Music, the lead organisation of the Music Education Hub for London Southwest. CMA offers a range of music activities for young people in schools and though out of school centres in the borough. 

The London Borough of Croydon prides itself on being a diverse, tolerant and welcoming Borough and we aim to create a workforce which reflects the community we serve. We are respectful of difference and realise the positive value of diversity in our workforce. We therefor welcome and encourage applications from people of all backgrounds. 

FEES
Rates of pay will be paid in line with the CMA freelance tutor fee scale. All rates include time for planning, repertoire organisation and contact with students/parents/carers in line with the nature of the role.
Current freelance tutor fee scale:

Individual, small group teaching, assisting larger classes and ensembles

	Point 1
	New to the profession
	£34 per hour

	Point 2
	Equivalent of 3 years’ experience or relevant graduate/ postgraduate teaching qualifications
	£37 per hour

	Point 3
	Equivalent of postgraduate qualifications and 4+ years’ experience
	£40 per hour




Leading/ Directing
Class Instrumental Lessons (CIL), curriculum teaching, workshops, or directing ensembles

	Point 1
	New to the profession
	£38 per hour

	Point 2
	Equivalent of 3 years’ experience or relevant graduate/ postgraduate teaching qualifications
	£45 per hour

	Point 3
	Equivalent of postgraduate qualifications and 4+ years’ experience

	£52 per hour



Point Progression
Progression from one point to another is not automatic and will be granted by CMA management after successful completion of a quality assurance review, to include an observation, to ensure the tutor can demonstrate the appropriate skills, knowledge and experience.

[bookmark: _heading=h.tyjcwt]For one-off or occasional work e.g. playing at or staffing events, fixed amounts will be agreed in advance. Playing work will be offered in line with current union rates. 

[bookmark: _heading=h.bi7lq4o3s6jz]Fees will be reviewed annually, and communicated to all contracted teachers prior to them agreeing to future work.
[bookmark: _heading=h.5xcrugga038m]
HOURS
Assignments will be either part-time hours or one-off engagements, agreed between CMA and the tutor. To be accepted for an assignment teachers should be able to commit to working for 30 weeks of the academic year: three terms of 10 weeks during school terms, or pro-rata if engaged during the academic year (September to July). Out of school hours work is common, especially for ensemble rehearsals and performances. CMA runs regular activity on Tuesday and Friday evenings, as well as Saturday mornings. 

SAFEGUARDING
Due to this post having access to children and/or vulnerable adults, candidates will be required to undertake an enhanced DBS check and then join the update service. CMA will assist in this process and cover the cost of an initial check if teachers are not already on the update service. Once on the update service, teachers are responsible for remaining on the service, including annual fees, as part of their own self-employed business. The possession of a criminal record will not necessarily prevent an applicant from obtaining this post, as all cases are judged individually according to the nature of the role and information provided.

Successful applicants will be required to undertake safeguarding training with a designated CMA safeguarding lead or external trainer before accepting any assignments as a CMA Tutor.

APPLICATION TO JOIN PANEL
To apply to join the CMA Freelance Music Tutor Panel and therefore be able to apply for tutoring assignments with CMA, please complete and send the application form below to isabel.fixter@croydon.gov.uk  together with a link to a video of a solo performance. Additional evidence will be required if applying for classroom or musical direction work.

CMA Freelance Tutor Panel Application Form (word doc)   

Please download the form and make a copy, naming it “CMAPanelApplication[yourname]”
e.g. “CMAPanelApplicationBobSmith”
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