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What is the CMA Freelance Music Tutor Panel (Sole Trader/Limited Company)

Croydon Music and Arts (CMA) is the Music Service for the London Borough of Croydon. CMA provides instrumental and vocal music lessons either in local music centres or in schools throughout the borough. CMA maintains a panel (‘the Panel’) of instrumental and vocal tutors (‘the tutor’), suitably qualified and experienced and able to offer tuition to children in the borough. CMA only offers Assignments to tutors registered on the Panel or tutors currently employed with CMA.

Membership of the CMA Music tutor Panel does not confer any employment rights on you. The relationship of the tutor to CMA during the course of any Assignment will be that of independent contractor (freelance/self employed/limited company), and nothing in this agreement shall render them an employee, worker, agent or partner of CMA, and the tutor shall not hold themselves out as such.

[bookmark: _heading=h.d5p7uaq1vdbi]The main obligations a tutor takes on when signing up to the CMA Music tutor Panel are:
[bookmark: _heading=h.zfq66p3a7o81]
	Fully responsible for any income tax, National Insurance and social security contributions and any other liability, deduction, contribution, assessment, or claim arising from or made in connection with the performance of services, where the recovery is not prohibited by law

	Have a business bank account that funds can be paid into.

	Fully responsible for any liability arising from any employment-related claim, or any claim based on worker status

	tutors must be legally entitled to work in the UK in a self-employed capacity for the duration of any work done for CMA.

	To provide their own professional equipment

	Have completed approved Level 1 Safeguarding training courses on an annual basis and provide certification to CMA

	Have an up-to-date Enhanced DBS Certificate registered with the Update Service

	To maintain, and provide proof of upon request, of a policy of insurance to cover their liability in respect of any act or default for which they may become liable, to indemnify CMA

	To not attempt to engage directly with any school or individual with a view to providing services to that school or individual in competition with CMA

	To carry and wear a photo ID card when working for CMA

	To declare their availability (days and hours) to CMA ahead of each academic year (normally around Easter) to facilitate work being offered and scheduled for the next academic year.

	To ensure that they understand the Assignment details prior to the start date

	To keep weekly records of teaching and learning, including providing annual written student progress reports to CMA, school/setting or parent/carer as appropriate

	To take registers of all tuition they provide through the CMA register system (currently SpeedAdmin)

	To submit to CMA a claim, on the system in place at the time, giving details of the hours the tutor has worked during that calendar month after the end of each calendar month

	To ensure their claims are correct and in accordance with the Assignment

	To give as much notice as possible, and never less than four weeks when requesting to terminate from an assignment


[bookmark: _heading=h.dw1j988vj49z]
Full details can be found as part of the CMA Freelance Music Tutor Panel Agreement, available on request.


CPD
CMA runs CPD for freelance tutors throughout the year. These are not compulsory but are highly recommended. tutors are paid to attend CPD with rates set out in invite emails.

DEPPING OUT WORK
[bookmark: _heading=h.agx4jtrednnd]In the event that a tutor is unable to carry services themselves and is unable to agree a suitable means of re-arranging them themselves, the tutor can arrange a suitable substitute from CMA’s Panel to deliver the services on their behalf.
The substitute tutor will be paid directly by the original tutor

Fees
Current tutoring rates as of September 2024 are:

Individual, small group teaching, whole-class support teaching or ensemble assisting

	Point 1
	New to the profession
	£36.40 per hour

	Point 2
	Equivalent of 1 years experience of teaching
	£37.44 per hour

	Point 3
	Equivalent of 2 years experience of teaching
	£38.48 per hour



Directing a large ensemble (10 children or more)

	Point 1
	New to the profession
	£38.48 per hour

	Point 2
	Equivalent of 1 years experience of directing
	£39.52 per hour

	Point 3
	Equivalent of 2 years experience of directing
	£40.56 per hour



Class Instrumental Lesson (CIL) Teaching

	Point 1
	New to the profession
	£39.52 per hour

	Point 2
	Equivalent of 1 years experience of teaching
	£40.56 per hour

	Point 3
	Equivalent of 2 years experience of teaching
	£41.60 per hour



All rates include time for planning, repertoire organisation and contact with students/parents/carers in line with the nature of the role.

Point Progression
Progression from one point to another is not automatic and will be granted by CMA management after successful completion of a quality assurance observation which shows the tutor has the skills equivalent to that of a teacher with a certain number of years experience.

[bookmark: _heading=h.tyjcwt]For one-off or occasional work e.g. playing at or staffing events, fixed amounts will be agreed in advance.
[bookmark: _heading=h.5xcrugga038m]
[bookmark: _heading=h.bi7lq4o3s6jz]Fees will be evaluated annually and any increase will be related to but not entirely based on raises to CMA charges to customers.
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